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THROUGE ¢t Deputy Director for Sclence and Technology
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1._entered on duty with the 0ffice of Research
and Develcpment on 6 September 1966, wherein she was azeiened to
various office components as needed. 1In this capacity, the record
shows she was unauimously praised by esch snd everv division chief
for vhom she worked. Subsequently in June 1967, she was aseigned
&5 secretary to the Budgat and Fiscal 0ffice where she has been

performing in an outstanding manner.

bility as a secretary. and her total work
performance as a whole, 1is exceptionally strony and of a high degree
of effectivenese. She performes with unusual proficiency and in a
manner that substantially exceeds the normal requiresents of her
asslgnment. She has a pleasant disposition, 1s very incustrious

and very eager to assist others. She has always placed devotion

to duty above personal plans, very frequantly working extra hours
without requeatinp compessation and has, at various times. cancelled
rreviously approved leave on her own inftiative in order to sseist
in the many crash deadlines of this office. It should also be

noted that during this period—was assipned as smecretary
te the Deputy Director, OBD for 2 1/2 months while his secretary

wae serving

At the expirstion of this interim
raceived a written commendation from the -
Deputy Director for her outstanding performance.
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SUBJECT: Recommendation for Qualicy Step Yncrease - o e
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3. 1t is therefore recomnmended that I be pranted
2 quality step increase In recogrnition of this outatanding per- .. .. .

, formance.
SIGKED
| Robert M. Chapman
Director of Research and Develepment
DD/S&T
CORCUR:
Deputy Director for Science and Technolosy " Date

4

The recommendation contained in paragrsph 1 is approved.

" “Director of Perscnnel
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